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Quick Guide 
Back to School Re-Enrollment Forms for Parents 

Parents of 1st through 12th grade students can complete Back to School Re-enrollment forms that have been 
pushed out to the parent and student portals. All required forms must be completed prior to gaining access to 
the Portal for each student. 
 
Once logged into the parent portal account, select the green button in the Status column to access and 
complete the forms. 
 

 
 
The first page of the forms will appear on the next screen. Complete the fields on the form as needed and 
select the blue Next Page button at the bottom of the page. 
 
Select the red Save and Continue Later button to save your progress and return to complete the forms later. 
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Continue to proceed to the next page and complete the information on all the required forms. 
 
If a field requires an electronic signature, select the Click to Sign link. 
 

 
 

Enter your Focus credentials and select Authenticate. 
Use your mouse or track pad to sign your name. 
Select Sign. 
 

 
 
When all forms are complete and ready to be submitted, select the Submit and Finish button on the last form. 
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A confirmation will appear.  
Select Click here to return to the Portal. 
 

 
 

If additional forms need to be completed for other students, select the green button in the Status column to 
complete and submit the forms. 
 
The status of submitted forms can be viewed at the bottom of the screen under Completed Forms. 
 

 
 
 
Mobile App 
Back to School Re-enrollment forms can also be completed on the BCPS Focus Mobile App. 
 
Enter user name and password into the BCPS Mobile App and select Log In. 
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Select the green button in the right of the Back to School forms to access and complete the forms. 
 

 
 

Complete the fields on the form as needed.  

 
 

Scroll down on the page to complete all fields, and select the blue Next Page button at the bottom of the 
page. 
 
Select the red Save and Continue Later button to save your progress and return to complete the forms later. 
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If a field requires an electronic signature, select the Click to Sign link. 
 

 
 
Enter your Focus credentials and select Authenticate. 
Use your mouse or track pad to sign your name. 
Select Sign. 
 

 
 

When all forms are complete and ready to be submitted, select the Submit and Finish button on the last form. 



   

  
Page | 6 7/31/24 

Quick Guide 
Back to School Re-Enrollment Forms for Parents 

 

 
 

A confirmation will appear.  
Select Click here to return to the Portal. 
 

 
 
 


