
New Charter School Application Process:
Informational Meeting

September 21, 2022
10:00 AM

Click here to join the meeting

Choice/Charter Schools Management Support Department

https://nam04.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_MjhhMGNmNWQtZjhhYi00YTU2LTgxNTAtN2ZkNWU2YWRiN2Rm%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%2522eeacb5cb-5370-4358-a96a-a3783c95d422%2522%252c%2522Oid%2522%253a%25222eb70c4f-e5a3-46ea-ac5c-33354d163e63%2522%257d&data=05%7C01%7Ckatrina.jones%40browardschools.com%7C6ba083febab14c0a1cc008da84574e9e%7Ceeacb5cb53704358a96aa3783c95d422%7C1%7C0%7C637967807772272707%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=5Il3qQlZnw6EMG8uwL0PxyxTZiNpGUXlWmNYdWVlIpY%3D&reserved=0


Mute your microphone or phone

Turn off your camera

Include your name, proposed school name and your role 

regarding this application

Use technology respectfully

Engage Fully

Post questions to ‘chat box’ 

2

Virtual Meeting Norms

APPLICATION SUBMISSION INFORMATIONAL MEETING



Currently there are 90 charter schools operating in
Broward County under the sponsorship of The School
Board of Broward County, Florida
 Charter schools serve in excess of 48,000 students.
 There is an excess of 25,000 available seats in the existing 

charter schools in Broward County.
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Broward County Charter Schools
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Grade Level Breakdown of Broward County Charter Schools
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Disclaimer
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This meeting is designed to review the changes in formatting and section

revisions for the Model Florida Charter School Application that became

effective on February 9, 2016, and the process of application submission for

The School Board of Broward County, Florida. This process is district

specific. Please adhere to each district’s independent procedures if

submitting applications in more than one district.

At no point during this meeting will the District presenters discuss any

content questions or requirements for the application.



Must haves:

 Application Cover Sheet

 Executive Summary (2 pages maximum)

 Narrative (Page limit /word count requirement)

 Applicant History Worksheet

 Board Member Information Forms 

 Statement of Assurances (Authorized representative and one for each board member)

 Replication Addendum - If the application is for a replication of an existing charter school

 Consultant Addendum - District request

 Review Extension Waiver - District request

 Attachments
.
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Content Requirements
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Some of the important legislation surrounding charter schools and education in 
general include, but are not limited to, the following:

 Section 1002.33, Florida Statutes (Charter School Legislation)

 Chapter 218.503 (Financial Matters)

 Section1002.45, Florida Statutes (Virtual Education) 

 Section 1012.22(5)(b)(II)(III), Florida Statutes (Salary Schedule/Adjustments) 

 Section 1012.34, Florida Statutes (Performance Evaluations)

 Rules 6A-0902 through 6A-09091, F.A.C. (ESOL Requirements)

 IDEA and Rules 6A-6.03011 through 6A-6.0361, F.A.C. (ESE Requirements)

 Section 1013.62, Florida Statutes (Capital Outlay)

 Section 1008.34, Florida Statutes (Assessment and Accountability)

 Section 1002.331, Florida Statutes (High Performing)

 Section 1006.07 and 1006.12, Florida Statutes (School Safety and Security)

It is strongly encouraged that the applicant be familiar with the statutes that govern charter
school operations as well as the policies and procedures for the county in which you are applying.
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Important Legislation 
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Know 
your 

statutes!
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Key Reminders

Literacy

ESE

ESOL

Be thorough in your explanation of frequency, duration, 
curriculum, and progress monitoring for each tier.MTSS

Review FLDOE Adoption Lists for curriculum choices.
Be clear in your selection of a Reading Plan.
Consider and explain instruction for all levels of students.

Review all federal, state, and local rules and policies.
Know the state-approved District ELL Plan for the county.

Remember that ESE includes SWD and Gifted.
Review all federal, state and local rules and policies.
Be thorough in your explanation of all programs and services.

Proofread all work especially if submitting in more than one county.
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Deadlines for 2023 submissions:
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 Application submissions are due Friday,
February 1, 2023.

 Application submission refers to ONE bound, hard
copy application and the electronic application
submitted in the Charter.Tools online tool.
 Hard Copy is due by 5:00 PM to the Choice/Charter

Schools Management/Support Department. Please mail
to 600 SE Third Avenue, Ft. Lauderdale, FL 33301

 Electronic submission is due by 11:59 PM EST into
Charter.Tools.

 THE APPLICATION THAT IS SUBMITTED IN HARD COPY MUST
BE IDENTICAL TO THE APPLICATION SUBMITTED INTO
CHARTER.TOOLS. THE ONLINE APPLICATION IS THE
OFFICIAL COPY THAT THE SPONSOR WILL BE REVIEWING
AND ANY DEVIATIONS FROM THE ELECTRONIC
SUBMISSION WILL NOT BE CONSIDERED.

Don’t wait 
until the 

last minute 
to submit!!
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Formatting Guidelines for Hard Copy Narrative
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 110-page maximum for a standard or virtual application

 140-page maximum for replications or ESPs

 12-point font

 1inch margins for hard copy document

 One-sided

 Single-spaced 

 Include a table of contents (not included in page limit)

Failure to adhere 
to these FDOE 

guidelines may 
result in content 

not being 
considered



 Found on Page 28 for a STANDARD Model Florida Charter School Application

 Found on Page 25 for a Model Florida VIRTUAL Charter School Application

 Found on Page 17 for a HIGH PEFORMING REPLICATION Charter School Application

 Not included as part of the 110-page limit

 Follow the list that is provided in the application and include all that are applicable

to the proposed schools and its grade levels.

 Attachments must be included within the section where they are referenced.

 10 additional pages of attachments may be added to the end of the attachments**

**These 10 pages may or may not equate to 10 attachments.
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Attachments 
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Application Process Timeline
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 Letter of Intent for February 1, 2023, submissions is due by December 1,

2022. (Letter template is available at browardschools.com)

 Hard copy final application submission is due on February 1, 2023, by 5:00

PM.

 Charter.Tools accepts the electronic final applications from 8:30 AM until

11:59 PM EST, on February 1, 2023.

 The Sponsor has up to ninety (90) days to review and submit a

recommendation to the Superintendent of Broward County, Florida for

approval or denial of an application.



 Applicants register for an account at Charter.Tools

*Click on Take a Tour (top left corner) if you aren’t familiar with Charter-Tools.

*After the tour, click on Create an Account or Sign in if you already have account

*Follow the prompts for applying to start a new charter school

*Applicants have the option to approve multiple people to collaborate on the

application.

 Applicants (Petitioners) create application.

 Applicants must also submit one bound, hard copy application according to the

guidelines specified on pages 3 and 4 of the Model Florida Charter School

Application or the Model Florida VIRTUAL Charter School Application to the

Choice/Charter Schools Management Support Department by 5:00 PM on February

1, 2023.
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Application Submission Process
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Creating a Charter.Tools Account
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Creating a Charter.Tools Account
Step 1: choose the option to start a new charter application
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Creating a Charter.Tools Account
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FDOE Documents – Application Types
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Standard Application Virtual Application High Performing 
Replication

Standard Model Charter 
School Application 
Evaluation 
Instrument (Word)

Virtual Charter School 
Application (Word)

Model Florida Charter 
School Application High-
Performing Charter 
School System 
Replication (Word)**

Standard Model Charter 
School Application 
Evaluation 
Instrument (Word)

Virtual Charter School 
Application Evaluation 
Instrument (Word)

Model Florida Charter 
School Application High-
Performing Charter 
School System 
Replication Evaluation 
Instrument (Word)

**A high-performing charter school system seeking to replicate one of its high-performing charter schools

http://www.fldoe.org/core/fileparse.php/7700/urlt/ModelAppEval_FinalSBE.doc
http://www.fldoe.org/core/fileparse.php/7700/urlt/Virtual-Model-App-Final-SBE.doc
http://www.fldoe.org/core/fileparse.php/7700/urlt/FormHPS1-HPSRA.doc
http://www.fldoe.org/core/fileparse.php/7700/urlt/ModelAppEval_FinalSBE.doc
http://www.fldoe.org/core/fileparse.php/7700/urlt/ModelAppEval_FinalSBE.DOC
http://www.fldoe.org/core/fileparse.php/7700/urlt/FormHPS2-HPSRE.doc


For questions and other general information, please feel free to contact the 

Choice/Charter Schools Management Support Department at 754-321-2135.

Donté F. Collins, Director

Donte.Collins@browardschools.com

Rhonda Stephanik, Coordinator

Rhonda.Stephanik@browardschools.com

For technical support in Charter.Tools, click on the question mark in the

orange circle at the bottom left corner of the screen and send their support

staff a message.
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Contact Information
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mailto:Rhonda.Stephanik@browardschools.com
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Broward County Public Schools            www.browardschools.com
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Choice/Charter Schools Management Support Department
600 SE Third Avenue, 12th floor
Fort Lauderdale, FL 33301

New Charter School Application Process:
Informational Meeting

The School Board of Broward County, Florida

Laurie Rich Levinson, Chair
Patricia Good, Vice Chair

Lori Alahdeff
Daniel Foganholi
Debra Hixon
Donna Korn
Sarah Leonardi
Ann Murray
Nora Rupert

Dr. Vickie Cartwright, Superintendent of Schools

The School Board of Broward County, Florida, prohibits
any policy or procedure which results in discrimination
on the basis of age, color, disability, gender identity,
gender expression, national origin, marital status, race,
religion, sex or sexual orientation. Individuals who wish
to file a discrimination and/or harassment complain
may call the Director, Equal Educational
Opportunities/ADA Compliance Department at 754-
321-2150 or Teletype Machine (TTY) 754-321-2158
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