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Parent Instructions for Finding and Completing 
The Child Attendance and Parental Choice Certificate (Short Form) 

 
 
On the last day of each month, all VPK teachers will send home a copy of your child’s 
attendance report. It is each parent’s responsibility to review their child’s attendance report, 
determine if there are any corrections needed, then go online to sign the Child Attendance 
and Parent Choice Certificate (Short Form). Please follow the instructions below to find 
and complete your monthly Short Form. 
 

1) From any computer, smart phone or tablet, open up your internet browser (i.e. 
Explorer, Safari, Chrome, Firefox, etc.) 
 

2) In the URL window, type the following or click here: 
https://www.browardschools.com/head-start  
 
 

 
3) Click on “VPK Attendance Short Forms” 

 
 
 
 
 
 
 
 
 
 
 
 
 

4) When the VPK Attendance Short Forms page opens, select the month form you 
want to complete. (Note: The Short Form will not appear online until the last day of 
each month).  
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5) Select your child’s school from the list. For classes that operate from 7:30 a.m. to 
2:00 p.m., choose from the Full Day list. For VPK Extended Day classes that 
operate from 2:00 p.m. – 6:00 p.m., choose from the Ext. Day list.  

 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 

6) When the Short Form appears, complete all fields in yellow (Child’s Name, Date of 
Birth, Name of School, VPK Teacher, ) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Full Day 
Schools 
 

 
Ext. Day 
Schools 
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7) EXAMPLE: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8) Click on “I agree” to indicate that you are ready to sign your Short Form 
electronically. Then choose, “Click to sign” to submit.  
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9) Enter your email address. A copy of your signed form will be sent to the email 

address you provide.  
 
 
 
 
 
 
 
 
 
 
 
 

10) The following message will appear, displaying the school name and month for the 
Short Form you successfully submitted. 

 
 
 

 
 
 
 
 
 
11) Close your internet browser window. 


