
Step 1- Oshatrain.org  

 

Open Google Chrome (or another search engine). In the web address box, type oshatrain.org and hit enter ↩. You should see the 

following home page shown below (NOTE the images change). Click on ‘STUDENT LOGIN’ which is located on the top right of the 

screen. You must follow this step to create your own dashboard and keep track of your training and quizzes.  

 

 

 

 

 

 

 

CHANGING IMAGES 

ES 

 

https://www.oshatrain.org/


Step 2- Register as New Student 

 

Once on the Student Login page, click on ‘Register as a New Student’, located on the bottom right of the Student Login page.  

                                                                                                                                                              

 

 

 

 

 

 

     

 

You will be taken to their ‘REGISTRATION GUIDE’ page.  Click on ’Register as a New Student’. 

 



 

Step 3- New Student Registration 

 

The NEW STUDENT REGISTRATION page will open. Use your BCPS P Number (e.g., p00123456) to create both your student ID and 

password. You do not need an organization ID, bypass this question.  

                                           

Scroll down this page and proceed to enter your personal information and email preferences. 

FILL IN 

INFORMATION 



                                                         

 

Training Enrollment -Select ‘Individual Courses Only’ for the type of Training Enrollment.  

 

                                         

FILL IN 

INFORMATION 

 

SELECT INDIVIDUAL 

COURSES ONLY 



Complete the registration by checking the boxes listed under Agreements and then click on the ‘Submit Your Registration’ button 

located on the bottom right of the screen.  

 

                                                                    

 

 

                           

Step 4: Update Shipping Address 

 

The ‘Update Shipping Address’ page will then open. Enter 

your personal information as requested. Click on ‘Preview 

Address’ and if address is correct click on ‘Yes, this 

Address is Correct’ If your address is not correct, scroll 

down the page and after making corrections click on ‘Update 

Address’ and confirm the changes by clicking on ‘Yes, this 

Address is Correct’. 

                                                                                                                                                                 



       

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 5: OSHAcademy Courses 

 

After confirming your address, the site will open your personal Training Dashboard. This page shows your personal information, the 

LOGOUT button and the OSHAcademy Courses. Each course has a PDF Study Guide   which will open in a separate page if 

you click directly on it. This study guide will help you with all quizzes. Select the training you were instructed to take by clicking on 

‘Go to Course’ located to the right of the course.  

                 



 

Note: The  PDF Study Guide can be kept opened, saved in your personal computer or printed.  

 

 

SELECT THE COURSE  



Step 6: Read and Complete Each Section 

 

At the end of each section, answer the quiz and click on ‘Next Section’. 

 

 

 

  

 

 

 

 

 

 

Once all sections and quizzes are completed, click on ‘Check Quiz Answers’ to check your score. If you have a passing score, click 

on ‘Video’ (if video is available) and after you watched it click on ‘Next Module’. After finishing the modules and quizzes, click on ‘Check 

Quiz Answers’ to check your score. If you have a passing score, click on ‘Final Exam’. 

         

                               

   

 

                                    

 

 

 

 



Note: If you miss questions or answer incorrectly, you can make corrections when you click on ‘Check Quiz Answers. The example 

below indicates that section 2.2, 2.3 and 2.4 of module #2 were incorrect.  

 

Scroll up and select module 2.2 and answer correctly then do the same to correct 3 and 4. Go to the last module and click on Check 

Quiz Answers. 

 

 

 

 

 

 

 



After your answers are all correct, you will receive a 100% score. 

 

 

Step 7: Final Exam 

 

Watch the ‘Video’ (if applicable to your course) and take the ‘Final Exam’.   

After finishing all the modules and obtaining a 100% score on quizzes, access the final exam by selecting the ‘Final Exam’ tab on top of 

the page.         

 

 

 

 

 

 

 

 

 

 



Note: To ensure accurate training records, OSHAcademy does not allow students to retake course exams already submitted 

unless you received less than 70%.  The exams are open book and based on the content quizzes. Please refer to the  PDF 

Study Guide or your notes to take the final exam. You must earn a minimum score of 70% to pass the exam. If you do not pass, you 

must retake the exam through your dashboard. You have 2 hours to complete the exam.  

Refer to the  PDF Study Guide or your notes to take quizzes and final exam. 

.              

Step 8: Submit Final Exam and Certify Completion of Course 

 

After you answer all questions, certify exam by checking the box next to your name and then click on ‘Submit Exam’. 

 

 

 

 

 

 

Next, complete and submit the optional ‘Course Evaluation’ This last submission will take you back to your personal dashboard.  

 

 

COMPLETE 

COURSE 

EVALUATION 



 

Step 9: Final Exam Status 

 

Once in your personal dashboard, scroll down to ‘OSHAcademy Courses’. The status of your final exam should indicate ‘Exam 

Submitted’.  If you did not pass your exam, the status of your final exam will indicate in yellow ‘Retake Exam’. 

 

 

 

 



 

 

If you pass the exam and go back to retake it, you will receive a message on the dashboard stating, “You have already submitted an 

exam for course “###”. To help ensure accurate training records, OSHAcademy does not allow students to retake course exams 

already submitted. 

NOTE: IF YOU DO NOT PASS 

THE EXAM, YOU WILL ALSO BE 

NOTIFIED ON THE DASHBOARD 



 

 

 

 

 

 

NOTE: IF YOU PASS THE EXAM, 

YOU WILL NOT ALLOWED TO 

RETAKE THE EXAM. 

YOUR COURSE NUMBER WILL APPEAR HERE. 



 

Step 10: Take and Save Screenshot  

 

In order to receive credit for a course take, you will be required to provide confirmation that the Final Exam received a passing score. In 

your personal dashboard, scroll down to ‘OSHAcademy Courses’. Scroll to the course taken, which says ‘Exam Submitted’. Click on 

the course name.   

 

 

 

 

You will be redirected to the specific course’s main/start page.  Click on the ‘Final Exam’ tab on top of the page, which will take you to 

the Training Dashboard again. 

 

Course Name 1 hour                                         



                                                                                                                                 

 

On top of the page, you will see your Student Info.  Above the Student Info boxes, the highlighted note indicates “You have already 

submitted an exam for course ‘###’. To help ensure accurate training records, OSHAcademy does not allow students to retake course 

exams already submitted.” A screenshot of the information on this page, will be submitted to receive credit. The information 

inside the blue box (as shown below) must be clearly visible. 

 



 

 

 



Take a screenshot of the information in the blue box (as shown above) by doing the following: 

 

1. Go to the Training Dashboard web page you want to print. Zoom into the area of the screen you want mostly to print (as shown 

above in the blue box) 

2. To capture your entire screen and automatically save the screenshot, tap the Windows key + Print Screen key. 

Your screen will briefly go dim to indicate that you've just taken a screenshot, and the screenshot will be saved to the 

Pictures > Screenshots folder. 

 

 

Step 11: Submit Course Completion and Screenshot  

 

Click on the link below to complete 

the Professional Learning 

Verification Tracking Form. The 

Form will ask you to upload the 

screenshot from Step 10.  

https://bit.ly/2xjabdT 

 

To Upload your Screenshot in 

Question 9, click on the ‘Upload 

file’ button. 

 

 

 

 

 

 

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fbit.ly%2F2xjabdT&data=02%7C01%7Cbailley.mcdonald%40browardschools.com%7Cc772232e302c4450514708d7e0b81524%7Ceeacb5cb53704358a96aa3783c95d422%7C1%7C0%7C637224953539097139&sdata=cmgiJWvT%2FFv5MpdwAWyBDSQq8UixQrgT0PzZa%2BSNZQg%3D&reserved=0


Go to ‘Pictures’ in the left column, and open the ‘Screenshots’ folder to find your screenshot. 

 

 



Select the Screenshot you just took of your dashboard in Step 10 and click ‘Open’. 

 

Complete the Form and click on ‘Submit’. 

Note: This link has also been sent to your email. This step MUST be completed to receive credit for the course. If you have 

difficulties with any of the steps contact your Supervisor for assistance.  


