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PROCUREMENT & WAREHOUSING SERVICES 
 THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA      

Storage Location Request Form 
(Create/Change/Delete) 

Form Instructions: 

1.) All information should be typed (no handwritten requests) 
2.) This form must be signed by the location Principal/Director to be accepted 
3.) Completed forms should be emailed to the to Deeana Lowe-Chin at: 

Deeana.Lowe-Chin@browardschools.com 

Request Date: 

GENERAL INFORMATION 
Requestor Name: Title: 

Email Address: 

Title: Telephone: 

REQUEST DETAILS 
Request Type: ☐ NEW ☐ CHANGE ☐ DELETE

Storage Location # (4 digits): 

Current Location Name: 

New Location Name: 

New Location Address: 

Reason for Request: 

REQUEST APPROVAL 
Principal/Director Name: 

Principal/Director Signature: 

 ***FOR USE BY PROCUREMENT & WAREHOUSING SERVICES ONLY*** 
Date Completed: 
Completed By: 
Transport ID: 

Comments: 
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