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Adding to Colleges I'm Applying To List / Requesting

Transcripts & LORs

Add colleges to the Colleges I'm Applying to List

Add colleges to Colleges I'm Applying To list

Add Application Request Transcript

+ Go to Colleges I'm Applying To List
+ Select the pink plus sign to add a college to the
application list
« Search for the name of the school and select Add
Application & Request Transcript
» Select App Type (e.g., RD, ED, EA, etc.)
» Select How You'll Submit Your App (e.g., Common
App, Direct to Institution)
+ Select the type of transcript being requested
+ Select any other schools that need transcripts
+ Select Request and Finish
+ Students should only add colleges to this list and
request transcripts if they have already applied to the
school or are very certain they will apply in the future

Which college are you applying to?
University of Alabama at Birmingham (UAB)
ble for selec

Colls list would be

lready in your
App type

Regular Decision

Pll submit my application

Direct ko the institution

[ I've submitted my application

Add Application | ADD AND REQUEST TRANSCRIPT

Aequest Tramseript

What type of transeript are you requesting?

Initial

Unofficial SAT Scores

Unofficial ACT scores

Where are you sending the transeript/s?

3 University of Alsbama st Birmingham (UAB)
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Request Transcripts

Request Transcripts

Requesting Transcripts

« Go to Colleges I'm Applying To List

« Select Request Transcripts at the top of
the list

« Select the type of transcript being
requested

« Select any other schools that need
transcripts

+ Select Request and Finish

« Students should only request transcripts if
they have already applied to the school or
are very certain they will apply in the
future

bmmon App schoals.

Match Accounts

account to get started.

Manage Transcripts

[E Application Milestones 4 Compare Me °

led profile available <+ REQUEST TRANSCRIPTS i REMOVE

qqqqqq Tramscriot
What type of transeript are you requesting?
nitial
Mid year

Final

What additional materials, if any, do you want included?

Unofficial SAT Scores

unoFficial ACT Scores

Where are you sending the transeript/s?

3 University of Alsbama st Birminghsm (UAB)
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Adding to Colleges I'm Applying To List / Requesting
Transcripts & LORs

Request Letters of Recommendation

Request Letters of Recommendation

Letters of recommendation
Some colleges require latters of recommendation to be submitted with your application. Please visit the letters of recommendation section, Req uesti ng LORS

ot from e main cslages age fer marenfrrl + Go to Colleges I'm Applying To List

+ Select Letters of Recommendation at the

Letters of recommendation bottom of the list
Your Requests Select Add Request
Select a recommender
Select which colleges the request is for
Include a personal note
Select Submit Request

“ou can request new letters of recommendation and track the most recent status of your requests here.

1. Who would you like to write this recommendation?” » Select Request and Finish
seloct A Taacher = + Students should only request LORs if they have
2. Select which colleges this request is for: already applied to the school or are very certain
S they will apply in the future

3. Include a personal note to remind your recommender about your great qualities and any specifics
about your request:
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Track Submission Status in Naviance

Track Submission Status in Naviance

Tracking Transcript & App Materials Status Tracking LOR Status
+ Goto Colleges I'm Applying To List « Go to Colleges I'm Applying To
+ Check the Transcript column to review when a List
counselor has submitted a transcript + Select Letters of
« The transcript column will say 'sent’ if the transcript Recommendation at the
has been sent bottom of the list
» Check the Office Materials column to review when a « Check the Status column to
staff member has indicated that all materials have review when a teacher has
been sent for that application submitted a LOR

« The Office Materials column will say 'submitted’ if
transcripts and any other required materials, like
Common App forms or other school-specific forms,
have been sent
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Tips & Getting Help

e Tip: After you match your Common App account with your Naviance account, your
Common App applications/ schools will feed automatically into your Colleges I'm
Applying To list in Naviance.

e Ifyou still have questions, reach out to your counselor if you need help with this! @
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