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5B.	  SAC	  BYLAWS	  ONLINE	  TEMPLATE	  

An	  online	  template	  is	  available	  at	  	  

• http://www.broward.k12.fl.us/ospa	  

• Click	  Initiatives	  

• Click	  School	  Advisory	  Council	  

	  

1.	  Enter	  username	  and	  password	  
	   Username:	  School	  Number	  
	   Password:	  SBBC	  SIP	  Password	  
	  

	  

2.	  Click	  New	  SAC	  Bylaws	  
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3.	  Bylaws	  template	  opens	  

	  

	  

4.	  There	  are	  only	  5	  required	  components	  to	  review/change.	  	  	  

Article	  III	  Section	  3.	  	  Choose	  the	  number	  of	  years	  for	  the	  terms	  of	  
membership.	  

	  
	  

Article	  IV	  Section	  I.	  Choose	  the	  format	  for	  Chairperson.	  

	  

	  

Article	  IV	  Section	  II.	  Choose	  the	  meeting	  the	  officers	  will	  be	  elected	  at.	  
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Article	  IV	  Section	  II.	  Choose	  the	  meeting	  the	  officers	  will	  be	  installed	  at.	  

	  

Article	  XI.	  Parliamentary	  Authority.	  	  Select	  the	  date	  that	  the	  SAC	  
approved	  the	  Bylaws	  for	  the	  school	  year	  and	  click	  Save.	  

	  

	  

5.	  	  Home	  screen	  appears.	  	  To	  view	  or	  edit	  Bylaws,	  click	  
View/Edit.
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6.	  If	  anything	  in	  step	  4	  is	  changed	  in	  the	  bylaws,	  go	  to	  Article	  XI,	  select	  
an	  Amended	  date	  (date	  SAC	  approves	  change)	  and	  click	  Save.	  

	  










