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You will receive an email with access every time there is a new 

document that requires your review or signature. That email will 

include a link to the login screen, which is specific to you.

Click on the link to open the login screen, where you will follow a 

validation process by sending an access code either to your email 

address or to your phone via text or voice:

Accessing EDPlan™ Connect
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• Select Text Message, Voice Call, or E-

mail

• Select the phone number or verify the 

email address you wish to use

• Click the Request Access Code button

Note: the phone numbers and email 

address that display are the ones that 

the school has on file for you in EDPlan.

• If you selected Text Message, you will 
receive a text message within a few 

seconds with your access code

• If you selected Voice Call, your phone 
will ring and an automated voice will 

state your access code aloud

• If you selected E-mail, you will receive 
an email with your access code

What are the next steps?
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Enter your access code (be sure 

to delete any extra blank spaces 

before or after the number if you 

are using copy/paste from an 

email) and click the Login button. 

Once you have an access code
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The “Documents” tab will display all documents created on 

behalf of the student. This includes the documents that display 

on the “To-Do List” as well as documents which may have been 

created but have not triggered an action for you to complete. 

The documents will remain here historically for your reference.

Seeing and Printing Documents



You can utilize any of these options:

Option 1: Keep the email you received from the system with the 

hyperlink.

Option 2: Save the hyperlink from the email onto your computer 

(Save as a favorite).

Option 3: Contact the school to request that the system send 

you the email/hyperlink again.

Option 4: Wait until you have another action to complete in the 

system at which point you will receive another access email.
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Accessing EDPlan™ Connect in the Future
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browardschools.com

The School Board of Broward County, Florida, prohibits any policy or procedure which results in discrimination on the basis of

age, color, disability, gender identity, gender expression, genetic information, marital status, national origin, race, religion,

sex or sexual orientation. The School Board also provides equal access to the Boy Scouts and other designated youth groups.

Individuals who wish to file a discrimination and/or harassment complaint may call the Director, Equal Educational

Opportunities/ADA Compliance Department & District’s Equity Coordinator/Title IX Coordinator at 754-321-2150 or Teletype

Machine (TTY) 754-321-2158.

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act Amendments Act of 2008,

(ADAAA) may call Equal Educational Opportunities/ADA Compliance Department at 754-321-2150 or Teletype Machine

(TTY) 754-321-2158.
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